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SSASTEIAT 0 22.10.2024

B MyHUIHNIATLHOM ABTOHOMHOM 00611e00pa3d OM YUpeKIeHHH

I'umuazusa Ne 86
1. O0uiHe noJioKeHHs

1.1. [lpaBuna oOmeHa [eNOBBIMHM TMOJapKaMH M 3HAKaMH JI€JIOBOI'O
roCTENPUMMCTBA B  MYHUIMITAIBHOM aBTOHOMHOM  001eo6pa3oBaTebHOM
yupexnenun [ umuaszus Ne 86 (nanee — Ilpasuna) pazpaboTaHsl B COOTBETCTBHU C
nonoxenusmu Koncruryuuu Poccuiickont ®enepauuu, PenepaabHOro 3akoHa
ot 25.12.2008. Ne 273-®@3 O npoTUBOAEHCTBUM KOpPpPYINLHU» U NPHUHATHIMH B
COOTBETCTBUU C HUMHU MHBIMU 3aKOHOJATEIBHBIMU U JIOKAJIBHBIMU aKTaMH.

1.2. IlpaBuna onpenenstoT eAuHble 1 BceX padboTHHKOB MAOY ['imHazus
NeB6 (nmanee — YupexaeHue) TpeOOBaHMS K JapeHUI0 M TNPUHATHIO IEJIOBBIX
[MOJapKOB.

1.3. Yupexxaenue NOLAEPKUBAET KOPIOPATUBHYIO KYJIBTYpPY, B KOTOPOH
NEJIOBBIE TIOJAPKH, KOPIIOPAaTUBHOE TIOCTEIPHUMCTBO M IMPEACTABHTEIBCKHE
MEpOTIPUATHS PAcCMaTPUBAIOTCS TOJBKO KaK HMHCTPYMEHT Ul YCTaHOBJIEHUS
¥ TIOJIEPKAHUA JENOBBIX OTHOWIEHWH M Kak IpOsiBJIeHHe OOLIeNPHHATOM
BEXXTHBOCTH B XOJIe IeATeIbHOCTH Y YpErKIeHHS.

1.4. YapexxaeHue HCXOOUT W3 TOTO, HTO JOJINOBPEMEHHBIE [E/IOBbIE
OTHOLIEHHS] OCHOBBIBAIOTCS HA JIOBEPHH M B3aUMHOM yBakeHHH. OTHOIIEHUS, IPH
KOTOPBIX HapyllaeTcsi 3aKOH M NPHHIMIBI JEJIOBOH 3THKH, BpeAsT DEIyTalMH
YupekeHHss ¥ 4YeCTHOMY HMEHH ‘ero pabOTHHKOB, M HEe MOTyT OOecle4HTh
YCTOWYMBOE JOJTOBPEMEHHOE pa3BUTHE YupexkJeHus. Takoro pojaa OTHOLIEHHS
HE MOIYT OBITh IIPHEMJIEMBI B PaKTHKe paboThl YdpexaeHus.

1.5. leticteue Ilpasun  pacmpocTpaHseTcss Ha BceX pabOTHHKOB
VupexaeHus, BHEe 3aBUCUMOCTH OT YPOBHS 3aHUMaeMOH JOJKHOCTH.

1.6. Jlanusle [lpaBuna npecnenyer cleayroLye Leu:

- obecrnieyeHue €IMHOOOPA3HONO NOHMMAHHUS POJIM M MecTa JeJIOBbIX
[OJIApKOB, [IEJIOBOTO T'OCTENPUMMCTBA, MPEICTABATEIBCKUX MEpONpPUATHH B
J1eJIOBOH MpaKTHKe YUpexIeHHS;

- OCYLIECTBJICHUE YIPaBIEHYECKOM UM XO3AUCTBEHHOH JESATEIBHOCTH
YupexneHuss UCKIIIOYUTEIBHO HAa OCHOBE HaJle)KallluX HOPM M MpaBUil AEI0BOIO
noBejieHus, OasHpyIOUIMXCS Ha TMPUHLWNAX Ka4yecTBa IPEAOCTaBIEHUS YCIYT,
3alUThl KOHKYPEHLKMM, HEIONYILEHUS KOH(DIHUKTa UHTEPECOB;



- OIIpedeNeHHE €MHBIX I BceX paboTHMKOB YupexneHUs TpeboBaHMH
K JapEHUI0 ¥ TIPUHATHIO [elOBBIX [0JapKOB, K OpPraHu3allid M Y4acTHio
B MPEACTABUTEIBCKMX MEPOTTPHATHAX;

- MUHHMH3UPOBAHHE PUCKOB, CBA3aHHLIX C BO3MOXHBIM 3J10YTIOTpeOIeHUEM
B 001aCTH 110/IapKOB, TIPEICTABUTENBCKUX Meponpuatuil. Hanbonee cepbe3HbIMH
W3 TAKMX  PUCKOB  SBJSIOTCH  OMAacHOCTh IIOAKyNa M B3ATOYHMHECTRO,
HECIIPABEUIMBOCTh MO OTHONICHKIO K KOHTpareHTaM, MpOTEKIIMOHH3M BHYTPH
Yupexnenus.

2. TpeGoBaHHS, NpeALABAAEMbIE K Z€JI0BBIM NOJapKaM
H 3HAKAM [1e/I0BOI0 IOCTelIPHHMCTBA

2.1. PaboTHukn YupexIeHud MOTYT MOIy4YaThb AENOBRIE IIOJAPKH, 3HAKH
JIETOBOTO TOCTEIPHHUMCTBA TOJBKO HAa OQUUMAIBHBIX MEpPONPHATHAX, IIpH
YCJIOBUHM, YTO 3TO He NPOTHBOPEYUT TpeOOBaHUSAM AHTUKOPPYILHOHHOTO
3aKOHOAATE/ILCTBA M HACTOAIMM [ IpaBHiaM.

22. llopapku ©  ycnyrd, [pUHUMAeMble WIH  [IpeJOCTaBAACMble
YypexaeHHeM, NepelaroTes M NPHHHUMAKTC] TONbKO OT UMEHH YUPEexKIACHUS B
I[EJIOM, a He KaK M0JapoK WM Iepeaaya ero oT OTAeNIbHOro paboTHHKA.

2.3. JlenoBble NONAPKH, KOTOPbIe PAOOTHUKH OT HMEHH YHpPekASHUSI MOTYT
nepeJaBaTh APYIMM J1MLAM MM NPUHAMATE OT APYTHX JIMIl B CBSI3H CO CBOEH
TPYAOBOH HACATENLHOCTHIO, @ TAKKE NPEACTABHTENBCKHE Pacxoasl HAa JEJI0BOE
rOCTENMPHUUMCTBO JODKHBI COOTBETCTBOBATE CIEAYIOUIMM KPUTEPHUSIM:

- OBITH TIPSIMO CBS3aHBI ¢ YCTaBHBIMM LEISAMH ACATCILHOCTH Y UPEKAECHHUS,
Aub0 ¢ NaMsITHBIMH JaTaMHu, o0HIesaMH, OOILIeHalMOHANBHBIMYE Mpa3aHUKaMH,
HHBIMH COOBITUSAMU;

-ObiTh pasyMHO OOOCHOBaHHBIMY, COpPa3MEPHBIMH H HE SBISTbLCSH
[IpeMeTaMi POCKOLIY;

- He IIPEeACTaBNIATE COOOH CKphITOE BO3HArpa<ACHHE 3a YCIYyry, ACHCTBHE
vk Oe3neiicTBHE, MONYCTHTENBCTBO WM MOKPOBUTENBCTBO, NPEAOCTABICHUE 11PAB
HIH MPUHATHE ONpeJeNeHHBIX peuleHui, AUd0 IONBITKY OKa3aTh BIMAHKWE Ha
MONy4YaTess ¢ HHOW He3aKOHHOHN HIIH HEe3THYHOH LEJIBbIO;

-HE CO3[aBaTh /UIs [oJiyuarens oOsf3arelbCcTBa, CBA3AHHBIC ¢ €ro
cinyKeOHBIM  TONOJKEHHEe WM MCTIOJHEHUEM  CIY>KE€OHBIX  (JOJKHOCTHEBIX)
00A3aHHOCTEH;

-He CO3]aBaTh pENyTAalMOHHOILO pHUCKa [/  JACJIOBOIO  UMHIKA
Vupexnaenus, padOTHUKOB M WHBIX JIMI B cJIy4ae PacKpbITHA MHQOPMALMH O
COBEPUIEHHBIX MOAAPKaX U INOHECEHHbIX NPE/ICTABUTENLCKUX pacxoaax;

- He [POTHBOPEYHUTH MPUHLUMIAM M TpeDOBAHMAM AHTUKOPPYILIMOHHOI'O
3aKOHOOATEAbCTBA Poccuiickoi Denepauu, [TonoxeHuwo 06
AHTHKOPPYTILIMOHHOH NOJMTHKY B YupexjeHuH, Kojexcy 3THKH H CIy:keOHOro
moBeAeHHs pabDOTHUKOB YYpeIeHHWS W OOINCNpUHSATBEIM HOpMaM MOpalH H
HPaBCTBEHHOCTH.

2.4. llenoBsie NOJAAPKHA, B TOM YHCHAE B BHIE OKA3aHUA YCIYT, 3HAKOB
0co0Or0 BHUMaHUA U Y49acTUs B pa3BileKaTeNbHbIX H aHAJIOTMUHBIX MEPONPUATHSIX




He [OJDKHbI CTaBHTH [IPHHHUMAIOIIYI0 CTOPOHY B 3aBHUCHMOC [OI0XKEHHE,
NPHBOIUTD K BO3HUKHOBECHHIO KaKUX-IHOO BCTPEYHBIX OOA3aTENBCTB CO CTOPOHBI
noJyYaTens WIH OKa3blBaTh BIMSHHE Ha OOBEKTUBHOCTS €0 ACNOBAIX CYKIECHHUH H
pelIeHuH.

2.5. CrouMOCTE W TNEPUOJUYHOCTh [ApPEHHs W TNONYYEHHS JEJ0BBIX
MOJAPKOB W/UITH YYAcTH B NPEACTABUTEILCKAX MEPOTIPUATHAX OJHOTO H TOTO Ke
TPETBEro JIMUA JAODKHBl ONpeNeNaTbes [e/ioBOil HEeOOXOAMMOCTBIO M ObITh
pa3syMHBIMH.

2.6. B kadecTBe MOJapKOB pabdOTHUKHM YUpPEKIACHHS [OJKHBI CTPEMMThCH
HCITOTB30BATh B MAaKCHMAJIBHO JIOIYCTUMOM KOJWYECTBE CIyYaeR CYBEHHPEL,
NpeAMEeTHl U H3IETNA, HMEIOIIHE CUMBOIIMKY Y YpexIeHU.

2.7. ITonapku ¥ yCIyTH He JOMEHBl CTABUTH NOJ COMHEHUE HMMIXK HIIH
JIENOBYIO peOyTaUUo YUpexKaeHUs WK ero paboTHHKOB.

3. [IpaBa u 00A3aHHOCTH Pa0OTHHKOB YupeKAeHHH NpH o0MeHe
A€JOBbIMH NOAAPKAMH H 3HAKAMH [€JI0BOI0 rocTellpHHMCTBA

- 3.1. PaboTHUKH, NpeACTaBsAsS HHTEPEChl Y UPEKIACHUSA UK JACACTBYS OT €r0
UMeHH, AOJKHBI COOIIOAAaTh IpaHMLbl JOMNYCTHMOIO IIOBeJeHHs MpH oOMeHe
JEeJIOBBIMH NOJJAapKaMU U IIPOABIIEHUH JEI0BOI0 I'OCTEIIPHHMCTBA.

3.2. PaboTHUKH YupeKIeHHs BlpaBe JapUTh TPETHEUM JIMIAM M NOIy4aTb OT
HUX JEJI0BbIe MOJApKH, OPraHHW30BBIBATH U YYaCTBOBATH B IIPE/ICTABUTENBCKHUX
MEPONPHATHUAX, €CJIH ITO 3aKOHHO, 3STHYHO U JEIaeTCA UCKIOYHUTEILHO B AEJOBbIX
LeJIsiX, ONpeJeieHHbIX HacTosamuMH IlpaBunamu.

3.3.Tlpu moOBIX COMHEHHMSIX B TIPABOMEPHOCTH KJIH ITHYHOCTH CBOHX
nedeTBUi paboTHUKY YupexkIeHns o0f3aHbl IOCTABUTL B M3BECTHOCTH UPEKTOpa
YupexaeHus U NPOKOHCYNBTHPORATHCS ¢ HUM, TIPEXAE YEM JapUTh MU NOIYYaTh
NOJ3PKH HWIM YYaCTBOBATb B T€X WJIM UHBIX MPEACTABUTEIBCKHX MEPOIIPUATUAX.

34.1lpy nonydeHuUH JeNOBOrO IIOAapKa WM 3HAKOB  JEJI0OBOTO
rocTEMpUMMcTBA pabOTHUKH VYUpeKIeHHs o00s3aHpl I[PUHUMATB MEpBl 1O
HEAOMYIICHHUIO BO3MOXKHOCTH BOSHUKHOBEHHS] KOH(DIUKTA HHTEPECOB.

3.5. PaboTHUKM VYupexieHMs He BIPAaBe MCIONB30BaTh ClyxebHOE
NONNOKEH}E B JTMYHBIX LIEIAX, BKIIOUad UCHO0Ib30BaHHE UMYLLIECTBA YUPEXKACHHUS,
B TOM Hucle:

- IJISL TIOJIYYEHHs OJApKOB, BO3HATPAXKIEHHUsS M MHbIX BBIFOA 114 cebs
AWYHO H APYTMX JHI B OOMEH Ha oOKkaszaHwe YdpekIeHHeM KaKHX-THOO YyCIyr,
OCyulecTBNeHMs NHOO HEOCYLISCTBIEHHUS ONpeIeNeHHBIX JACHCTBUH, Nepefayu
HH(OpMALHH, COCTABIAIOLIEH KOMMEpPYECKYIO TalHY;

- JUISl [I0YYEHHS] NOAAPKOR, BO3HAIPAX/IEHHS W MHBIX BBITOA AJIF JIHYHO H
JPYTHX JOWI B MPOLECCE BEACHMS A€l Y4pexAeHus, B TOM YHUCIe, KaK 10, TaK |
noc;le NPOBEIeHHs IIEPEroBOPOB O 3aKIIOYEHHH [PaKAaHCKO-IPaBOBbIX
JIOTOBOPOB U UHBIX CAETIOK.

3.6. Pabotuukam VYupekaeHUWs He PEKOMCHIyeTcsl NpPUHHMATbh MIIH
nepejapuBaTh NOAapKH JMOO yCIyry B JA00OM BHIAE OT TPETHHX JIHI] B KauecTBe
OJIArQIaPHOCTH 338 COBEPUICHHYO YCIIYTy WM JaHHBIN COBET.




3.7. He nmomyckaeTcd nepeAaBaTh M IPUHUMATH NOAAPKH OT YUpEKASHMA,
ero pabdOTHWKOB M NpeacTaBUTeNel B BHOE HEHEKHBIX CPEINCTB, KaK HAJIUYHBIX,
TaK U 0€3HaJIMYHBIX, HE3aBUCHMO OT BAJIIOTH, a TaKKe B (opMe aKlHii, ONIIHOHOB
HJTH MHBIX JTHKBHIHBIX LEHHbIX OyMmar.

3.8. PaGoTHUKY VYupexaeHHs IOJDKHbI OKa3blBaThbCsl OT MNPelNOKeHHH,
NoNy4YeHus MOJapKoB, OIIATHl KX PACXOAOB M T.M., KOTAA NOAOOHBIE HeicTBHA
MOTYT [IOBIUATH MY CO31aTh BOCUATIIEHHE O BIMSHHUM Ha HCXOA CHEJIKH,
pe3yabTaT NpOoBeeHHs TOPrOB, Ha NMPUHUMAeMble YupesKIeHHeM pelleHUs U T.1.

3.9. AnMuHHCTpauus U pabOTHUKH YUPEKICHUA HE MPUEMIIOT KOPPYIILUMK,
[Mogapku He O0/KHB OBITH WCIIONB30BAHBl AN NAaYW/MOTYYEeHHS B3ATOK WK
KOPPYILHH B JIIOObIX €€ MPOABICHUAX.

3.10. PaSotHuk YupexacHHA He BOpaBe NpeAlaraTk TPETHUM JTULEAM WM
IPUHUMATE OT TAKOBBIX IONAPKH, BbLILIaThl, KOMIEHCALMM U T.I. CTOUMOCTHIO
cBoitie 3000 (Tpex Teica4) pyOneil WM HE COBMECTUMBIC ¢ 3aKOHHOM ITPaKTUKOM
JIenoBEIX oTHOomeHWH. Ecnu paboTHuky YupewxaeHHs mpennarailorcs noaoOHBie
NOJapKu WM JICHBIM, OH 0043aH HEME/JIEHHO 00 3TOM JUpeKTOpy YupexKIeHHs.

3.11. PaboTHUK Y4pexAeHHs KOTOPOMY NP BBINOJHEHUM JOMKHOCTHBIX
ofs3aHHOCTEH NMpeIaraloTes MOJAPKH UM HHOE BO3HATPAXKAEHHE KAK B TIPAMOM,
TaKk ¥ B KOCBEHHOM BUJE, KOTOPbIE¢ CIOCOOHBI IOBIUATL HA HOArOTaBIUBACMbIC
W/WTH T[pUHAMaeMble WM  pelleHHd MIH OKa3aThb BIWSIHAE Ha €ro
JedcTBue/Oe3aelCcTBIE, 10JIKEH:

- OTKa3aTbhCA OT HUX O HEMEAJICHHO YBEJOMUTH AUPEKTOpa Y4pexIeHHUS O
(akTe IpeiIoKeHUs oslapka (BO3HArpaKIeHH ),

-0 BO3MOXHOCTH HCKIIOYHTE JaTkHEWIHe KOHTAKTBl C  JHLOM,
NpPeNNIOKHBIIUM [10AAPOK UM BO3HAIpaKAEHUE, €CNHM TOJBKO 3TO HE CBA3aHO CO
cnyxeOHOH He0DX0/IMMOCTERIO;

- cayvae, €cny IIOJapOK MM BO3HArpaXKAcHue He IPeAcTaBsaeTcs
BO3MOXHbBIM OTKJIOHUTb MITH BO3BpPATHUTh, MepelaTb €ro ¢ COOTBETCTBYIOLLUEH
cnykeOHOH 3anuckoi NSl TIPHHATHSA COOTBETCTBYIOIUMX Mep AHPEKTOpY
YupexaeHust U NPO/IONKUTL padoTy B YCTAHOBIEHHOM B YHPEXKICHHHU MOPAIKE
HaJl BONPOCOM, ¢ KOTOPbIM GBI CBA3AH I10/IaPOK Wil BO3HArPaXAeHHE.

3.12. B ciiyuae BO3HHUKHOBEHHS KOH(QIIHKTA MHTEPECOB WK BO3MOXHOCTH
BO3HMKHOBEHMS KOH(UIMKTA MHTEPECOB NPU IIONYYEHHH [EJIOBOTO II0JapKa MM
3HAKOB JIEJIOBOTO MOCTEMPHMMCTBA PabOTHUK YUpexAeHHs 00A3aH B ITHCbMEHHOMH
dbopMe yBeAOMHTH 00 JTOM OAHO U3 JOJKHOCTHBIX JIHML, OTBETCTBEHHEIX 32
POTHBOJEHCTBUE KOPPYTILIMK, B COOTBETCTBHH C MpOLEAYPOH DaCKPbITHA
KOH(IMKTa UHTEpPecoB, YTBRepKaeHHOH ITonoxkeHueM O KOH(IMKTE MHTEpECOB,
NPHUHATBIM B YUpeXIeHUH.

3.13. PabGoTHuKkaM YupexaeHus 3anperaercs:

- CaMOCTOATEIHHO NPYHUMATh MPEANOKEHUS OT OpraHu3aluil Win TPeTbUX
NIl © BpYYEHMM JAENOBBIX IOJapkoB W 00 OKa3aHMM 3HAaKOB JeJOBOIO
[OCTENIPUUMCTRA; ,

- IpUHUMATE 0€3 COIJIACOBAHUA C IUPEKTOpPOM YUpexIeHUs [eloBble
NOJapKU W 3HAK{ [JeNOBOI'0 TOCTEIIPUMMCTBA B XOJE [IPOBEACHUS JEJIOBbIX
NEPErOBOPOB, TMPH 3aKIIOUEeHUM [OTrOBOPOB, a TAKXKE B MHbIX Clly4dasx, Koria



10100HbBIE AEHCTBUSA MOTYT IOBJIHATE WM CO31aTh BlevaTIeHHe 00 WX BIUSHHUH
Ha MPUHUMAaEMBbIE PELLeHNS;

- IPUHUMATH EJOBbIE MOAAPKHU U 3HAKU JEJI0OBOr0 FOCTENPHHUMCTBA B XOJ€
NpPOBEACHUS TOPrOB M BO BpeMs IPAMBIX I[I€PErOBOPOB MPH 3aKIIOYCHHH
TIOTOBOPOB (KOHTPAKTORB);

- MPOCHUTH, TPeOOBaTh, BEIHY)XAaTh OpPraHU3allM¥ HJIM TPETbUX JIHIl JapHTh
WM b0 UX POACTBEHHMKAM JENIOBBIE NMONApKH H/UIIKM OKa3blBaTh B MX IOJb3Y
3HaKH JIeJIOBOT0 rOCTENPHUHUMCTBA;

- [IPMHHAMATH ITOTAPKH B BUJIE€ HATHYHBIX, O€3HAIMYHBIX JEHEKHBIX CPEICTB,
LeHHBIX OyMar, IparoleHHbIX METalIOB.

3.14. YupexxaeHue  MOXET INPUHATH peleHHe 00 yd4acTHH B
GIaroTBOPUTENIBHBIX MEPOIPHUSITHAX, HANPaBICHHBIX Ha CO3J@aHUE M YIIpOYEHHE
umMupKka  Yapexaenus. [lpuatoM 1wiaH u  OrOMKeT ydacTHsl B JaHHBIX
MEPOIPUATHAX YTBEPHKAACTCS JUPEKTOPOM Y UpexKIeHHUS.

3.15.B cnyuae OCYILIECTBJICHHUS CHOHCOPCKHMX, OJarOTBOPUTENIBHBIX
nporpaMM  YupexJeHWe JOMKHO [MpeIBapUTEIbHO YyAOCTOBEPHTHCH, 4TO
npenocTaBiseMas  YupekIeHHeM [oMOIlb He OyJer HCHoiab30BaHa B
KOPPYNLUMOHHBIX LEJISX WM HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMONEWCTBMM C JUUAMM, 3aHUMAOLWKMMH JODKHOCTH
 TOCYHAAQpCTBEHHOW (MyHHUMIANbHONH) ciyxObl, ClexyeT pyKOBOACTBOBATLCS
HOpPMaMH, pEeTyJUPYIOIIMMH JTHYECKHWE HOPMBI W TpaBWiIa CIIy)keOHOro
TMIOBEIGHUS rOCYNapCTBEHHBIX (MYHHULMIIATBHBIX) CITyKalUX.

3.17. Heucnionrenue Hacrosmux IlpaBui MOXET CTaTh OCHOBaHHUEM
JUIs IPUMEHEHUd K pabOTHUKY Mep AMCLUILUIMHAPHOrO, aJAMHHHMCTPaTUBHOTO,
yroJOBHONO W  TPaKAAHCKO-IIPaBOBOIO  XapakTepa B  COOTBETCTBHH C
NeMCTBYIOIIMM 3aKOHOaTEIbCTBOM.

4. O6nacTs NnpUMeHeHHS

4.1. Hacrosmue IlpaBuna moanexar NPUMEHEHHIO BHE 3aBUCHMOCTH OT
TOTO, KakuM oO0pa3oM mepenaroTcsi MAEIOBbIE TMONApKM M 3HAKM JEJI0BOro
rOCTENPUHAMCTBA: HANPSAMYIO WM Yepe3 MOCPeIHHKOB.

4.2. Hacrosue IlpaBuia gBnsroTcs 00s3aTeNbHBIMA U1 BCeX PaOOTHHKOB
YupexaeHus B nepuos padoThl B YUpexIeHUH.



